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Chapter
CM/ECF Processing Motions
Users Guide
Part 2 Section
US Bankruptey Court, Southern District of Iowa CM/ECF Screens

Once the motion and certificate of service is converted to a PDF
format, docket the motion event in CM/ECEF, attaching the
motion/certificate of service file (PDF document) to the motion docket
event.

Following are pictures of the various screens in CM/ECF. Every screen
does not appear with each docket event. The structure of the docket event
determines what screens appear.

You can use the back button to return to any previous screen and make
changes or revisions. Once you select the submit button with the final
docket text screen, you cannot make changes.

CM/ECF
Login Screen

Select
Bankruptcy or
Adversary

_
Bankruptcy + Adversary + Query + Reports + Utilities +« Logout ?

K EIVIEY

This facility is for Gfficial Court Business only. Activity o and from this site is logged. Document filings on this sysiem are subject
o Federal Rule of Civil Procedure 11 and Federal Rule of Bankrupicy Frocedurs 0011, Bvidance of unauthorizad or criminal

U.S. Bankruptcy Court
Southern District of lowa - Test Database

Official Court Electronic Document Filing System =

will be farwarded to the appropriate law enforcement afficials under 180SC1 52 and 3571,
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Processing Motions: CM/ECF Screens

Select Event

Type —
Motion

EE F Bankruptcy + Adversary + QOuery + Reports + Utilities + Logout

[Bankruptcy Events
Objection/Response

Lppeal

Claim Actions

Creditor Mamntenance. .
File Claims
Motons/Applications
Motices

Open a BE Cage
OrdersfOpimons
Other/Mlisc

Plan

EFGPart2- 4010: 2
03/01/04

Enter Case
Number

EE F Bankruptcy +  Adversary « Query + Reports « Utillities + Logout

File a Motion

Case Number

01-36 0012345, 1:90-bk-12345 or 1-00-bk-12345
Wext | Clear

Select
Motion
Event

EE F Bankruptcy . Adversary + Ouery =+ Reports . Utilities -« Logout

File a Motion

01-00036-Itnj Jehn . Patriot

Abandon o
Abstention :I
Adequate Protection

Administrative Expenses

Armended Application

Amended Motion

Appear Pro Hac Yice

Appoint Trustee =l

Nextl Clear |

Click if
Filing With
Another
Attorney

e

EECF Bankruptcy + Adversary +« Query + Reports « Utilities

File a Motion:
01-00036-lm{ John Q. Patrict

I~ Toint filing with other attornew(s):

MNext Clear

CAUTION: The other attorney must be a party to the case to select from the
drop down list. If not, docket a Notice of Appearance & Request for Notice
before docketing the motion event to add the joint attorney to the case.
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03/01/04
Select Party
YOu |‘:: : Bankruptcy Adversary Query Reports Utilities Logout
Represent File a Motion:
01-00036-lmj John Q. Patriot
Add New
Party if your Select the Party:
Chent does not Ford Mator Credit Corp. [crcr] ISR T IR N vy
Max Recowery [crcr]
appear on the Patriot, John Q. [pty:db]
] Shodeen, Anita L. [tr:tr]

list. Refer to
Electronic o
Filing
Participants x| - [Clar]
Guide, Part 1,
Attorney
Style Guide,
Create New
Parties.
Create
Association E : Bankruptcy Adversary Query Reports Utilities Logout
with Party File a Claim action:
Filer and 01-00026-4-1mj Jehn Q. Painiot
Attorney

The following attorney/party associations do not exist for this case

Dlease checl which associations should be created for this case

™ Mfax Fecovery, (cror) represented by Miller, Tohn (aty

MNext | Clear |

Attach
Motion/ |‘]- : Bankruptcy Adversary Query Reports Utilities Logout o?
Certificate of | [File a Motion:
Service ﬁle as 01-00026-Imj Jehn O. Patriot
a PDF

TF ADDING NEW PARTY, DID YOU SELECT THE CORRECT PARTY TYPE?
Document

IF NOT, USE YOUR BACK BROWSER BUTTON TO RETURN TO PREVIOUS SCREEN
Review PDF

Select the pdf document (for example: CA199cv501-21 pdf)
document o
before I Browse...
attachlng to Attachments to Document: @ No 0 Yes
verify the
correct MNext | Clear
document
appears.
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Enter
Receipt Info
Attomey Filer 03-00045-4-lm{ Allison Hanson and Tohn Jefferson

| Are you paying via the Internet [ or n]?
Enter y an |
pay via the Mext | Clear |
Internet

EEC F Bankruptcy +  Adversary ¢« Query + Reports + Utlities + Logout

File a Motion:

02-00045-4-lmy Albson Hanson and John Jeffersen

Fee: §75

Mext Clear

Enter
Receipt Info EEC F Bankruptcy s  Adversary e« Query s Reports « Utillities +  Logout

Trustee Filers

Type in
Deferred in
Receipt #
Box.

Leave the
filing fee
amount
default.

Trustee action:
03-00025-4-rjh Delores Smith

Receipt# [Peferred  Fee §[155

Mext | Clear

Enter
Receipt Info

USA Gov
Filers

Filing fees are waived. You do not see the Fee Screen. (Type and group of

USA on Maintain Your ECF Account screen.)
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Bankruptcy . Adversary + Query + Reports Utilities + Logout

Relate Event
‘: =
3

ile a Plan:
02-80692-3-rih Whatever

Select the appropriate event(s) ta which your event relates:

~ 121162002 2 Chapter 13 Plan Filed by John Miller on behalf of Whatever. (Clark, Donna)

M Clearl

Docket Text

File a Motion:
01-00036-4-mj Tohn ¢ Patriot

Docket Text: Final Text
Motion to Abhandon Filed by John MMiller on hehalf of John (). Patriot. (Miller, John)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to

modify this submission if ¥ou continue.

Mest Clear |

Summary of
Charges Electronic Payment — =] =]
Summary of current charges:
Attorney Filer
Date Incurred Description Amount
2003-03-24 Wlotion for Relief from Stay(03-00045-4-lmy) £75.00
08:30:10 [motion,mrlfsty] ¢ F5.00) '
Total: $ 75.00

Fay Mow | Cantinue Filing
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03/01/04
Credit Card
Information ¥ Us_Courts@icce.gov: Payment Collections - I ] ]
i Please enter your credit card information below:
Attorney Filer
ormey T Name: RACER
Total: $75.00
Card Type: |Please select a card type -]
Card Number: |
Expiration Date: |D3 'I |2003 'I
Submit Fayment |
For your privacy and protection,
the information submitted here is encrypted using 128-bit SSL.
Credit Card |
Transaction HNetscon ETE
T.5. Bankruptcy Court
Attorney Filer Southern District of Iowa - Test Database

Thank wou. Your transaction m the amount of § 75.00 has been completed.

Please keep a copy of your transaction receipt for future reference. The transaction number is

1111B15754.

Close window |
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Notice of
Electronic
Filing

File a Motion:

02-00080-4-Im) Henry Lopes

1.8. Bankruptcy Court
Southern District of Iowa - Test Databhase

Motice of Electronic Filing

The following transaction was received from Miller, John entered on 12/19/2002 at 12:02 PM C35T and filed on 12/1%/2002
Case Name: Henry Lopez

Case Number: 02-00080-4-lm{

Document Numbher: 8

Docket Text:
Mlotion to Abandon Filed by John Miller on behalf of Hetry Lopez (Miller, John)

The following document(s) are associated with this transaction

Document description: Main Document

Original filename: TN\CWECF \Training IMat\acromain. pdf

[Electronic document Stamp:

K evFile (fapp0 UBEECE test/server/server!. fsupport/E eysifapp) LLBEECES!
test’serverfsupport/F eys key) 15 not avalable for this court.

02-00080-4-1mj Notice will he electronically mailed to:
02-00080-4-1mj Notice will not be electronically mailed to:
Thomas L. Flymm

2000 Financial Center

Dies Moines, TA 50309

Tohn Miller

1234 Main 3t

Des Momes, Ta 50309

Ilark D. Walz
3333 Westown Patloway

West Des Moines, L4 50322
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