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CM/ECF

User’s Guide
Part 1

US Bankruptcy Court, Southern District of lowa

Chapter

Utilities

Section

To maintain your accounts in CM/ECF select Utilities from the
CM/ECF Menu options.

Your Account

Eeview Billi

CMUECE Login Legal Besearch ...
Change Tour Chent Code Mlailings. .

Change Tour PACER. Account
Internet Payment History

Internet Payments Due
Mlaintait Tour ECF Account

View PACEE Account Infermation

Miscellaneous

Hicto:

Wiew Your Transaction Lo

Utilities Screen

Your Account

CM/ECF Login — Available to Attorney

Change Your Client Code — Available to Attorney

Change Your PACER Account — Available to Attorney
Internet Payment History — Available to Attorney and Trustee
Internet Payments Due — Available to Attorney and Trustee
Maintain Your ECF Account — Available to Attorney and
Trustee

Review Billing History — Available to Attorney

View PACER Account Information — Available to Attorney
View Your Transaction Log — Available to Attorney and
Trustee

Miscellaneous

Legal Research.... — Available to Attorney and Trustee
o Law Dictionary

o Medical Dictionary

o Westlaw via the Internet

Mailing.... — Available to Attorney and Trustee
o Creditor Mailing Matrix
o Mailing Info for a Case
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e Verify a Document — Available to Trustee

O
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User’s Guide Utilities
Part 1
Section

US Bankruptcy Court, Southern District of lowa
Your Account — CM/ECF Login

PACER users only.

Allows you to change to a CM/ECF account while logged in with a
PACER account.

©)
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User’s Guide Utilities
Part 1
Section

US Bankruptcy Court, Southern District of lowa

Your Account — Change Your Client Code

PACER users only.

Allows entry of a new client code, used for reporting charges made to the
current PACER account.

hie rrenh valhie of the clisnt node 2 JOHDDG
nter nevr Cltent cﬂ-:le:|

Submit | Cloar |
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Part 1
Section

US Bankruptcy Court, Southern District of lowa

Your Account — Internet Payment History

e Use this option to monitor your Internet Payment History.

e Provides a list of all payments of charges incurred via the Internet.
e Payments appear on the list by receipt number.

e You can select payments by date range.

STEP 1 Select Utilities

STEP 2 Select Internet Payment History

=3
Bankruptcy . Adversary + Query + Reports « Uilities + Logout ?
&

U.S. Bankruptcy Court
Southern District of Towa - Test Database
Internet Payment History for RACER |

2/13/2003 to 3/13/2003

. .. Payment .
Date Paid Description Method Receipt # Amount

2003-02-12 14:06:25 | Motion for Relief from

Stay(02-00075-4-lmj)

[motion mtlfsty] ( 75.00) credit card 1111B15293  §75.00
2003-02-12 14:20:56 | Motion for Relief from

Stay(02-00075-4-lmj)

[motion,mrlfsty] { 75.00) credit card 1111B15301  § 75.00

CM/ECF User’s Guide



EFGPart1-725:

06/01/03
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User’s Guide Utilities
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Section

US Bankruptcy Court, Southern District of lowa

Your Account — Internet Payments Due

e Use this option to monitor your Internet Payments Due.
e Provides a list of fees due for payment. This indicates the Continue
Filing button was selected instead of Pay Now.

STEP 1 Select Utilities

STEP 2 Select Internet Payments Due

Summary of current charges:

Date Incunred Descnption Amount

Amended Fchedules [with D, E,

052 53
2001-05-10 10:53.00 Fy(1-00-00101-FRM) B 20,00
Amended Schedulss (wih D E
o T e . .
2001-05-10 114705 Fy(1-00-00101-FRAD £ 20,00
Total: § 40.00

Fay Blow | Continue Filing

You will receive a phone call from the court regarding any fees not paid
at the time of filing or by the end of the day when you use the Internet
Credit Card option.
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US Bankruptcy Court, Southern District of lowa

Your Account — Change Your PACER
Account

PACER users only.

Displays a login screen to allow entry of a different PACER account. The
new account may be designated as the default PACER login.

ACER Login

Motice

£ 15 a Resuicred Web Sice for Oficial ot Business only, Unahoneesd sney s preiikaped

siibiecl bo prosecubion under Trile 18 ofthe T3 Cods. Allactsabes and access atempls ars
|z e

CEck me bie questing monk Mo desirecioes,

Auithsticalion

Leagin |

FPas=word: |

Cliantcoda: |

™ Make this sy defaull Paces login

Login I Clear |

CM/ECF User’s Guide



EFGPart1-730: 1

06/01/03
CM/ECF Chapter
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US Bankruptcy Court, Southern District of lowa

Your Account — Maintain Your ECF Account

Account of current user appears for setup or modifications.

MMaintain User Account =
Lastname [u1ller First name [Tohn
Middle name |J Generation
Title Type |Attorney M
Office |
Address 1 [1234 Main St.
Address 2 I
Address3 |
City [Des Moines State [1& | Zip [50903
Country IPle County IF’UH( =
Fhone |515—278—5555 Fax |515-555-z222
88N I Tax Id
BarId |130000001 Bar status IACUVE = Mail group I
Initials Ij Jm DOB I AO code Person end date I
Email informatian. .. | Mare uger information. .. |
Submit Clear |
First, Last and Middle Name Required Information
Generation
Title
Type Entered by court personnel
Office Enter Name of Law Firm
Address on Lines 1,2, 3 Required Information; mailing
address
City, State, Zip Required Information
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More Then One
Office?

E-mail Information

County
Country
Phone
Fax

SSN
Tax Id

Bar Id

Bar Status

Initials

Enter county of mailing address
Enter USA

Enter in 515-555-5555 format
Enter in 515-555-5555 format
Optional

Optional

Court assigned ID or SSN —
entered by court personnel

Entered by court personnel

Entered by court personnel

If you have more than one office, select one location for the mailing
address. Use the additional addresses in the E-mail information screen to
include the e-mail addresses of your other offices.

Use to specify how you would like to be notified of CM/ECF filings and the e-
mail address where you want to receive the notification.

[E-mail information for John Miller

Primary e-mail address L

Send the notices specified below
¥ to my primary e-mail address

[ to these additional addresses
|

¥ Send notices in cases in which I am involved

& Send a notice for each filing
¢ Send a Daily Summary Report

” Send notices in these additional cases -

L

. @ html format for Netscape or ISP e-mail service
Format notices

' text format for cc:Mail, GroupWise, other e-mail service

Return to Account screen Clear -
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Primary e-mail address

Send the notices specified below

Send notices in cases in which
I am involved

Send notices in these additional
Cases

Send a notice for each filing

Send a Daily Summary Report

Format notices

Return to Account screen

Clear

Specify complete e-mail address for
Notice of Electronic Filing Notices

Select one or both options: to my
primary e-mail address and/or to
these additional addresses (add
additional e-mail addresses in text
box) Use additional addresses for e-
mail address of multiple offices.

Select this box to receive notices on
cases you are involved

Check this box and enter the case
numbers of cases you want to
received notices

Select to receive a Notice of
Electronic Filing for each case

Select to receive a Summary Report
containing all cases

Check one choice:

html format for Netscape or ISP e-mail service
text format for cc:Mail, GroupWise, other e-mail service

Click to continue making changes to
your account and/or submit those
you made.

Click to clear screen if changes are
incorrect.

More User Information

Use this to change your login name and/or password.

MMore User Information for John Miller

Login IJJm
Password [Fresssresan
Prid 45
Registered T
Internet Credit Card 17

Groups Attomey

Return to Account screen | Clear |

Lastlogin 12-06-2002 10:59
Current login  12-06-2002 10:58

Create date
Update date 11/1%/2002

03r12/2002
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Login Use the change your login

Password Use to change your password. When you
type in the new password it is visible. When
you access the screen again, the password is
hidden.

Return to Account screen Click to continue making changes to your
account and/or submit those you made.

Clear Click to clear screen if changes are
incorrect.
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US Bankruptcy Court, Southern District of lowa

Chapter

Utilities

Section

Your Account — Review Billing History

PACER users only.

Displays the number of CM/ECF pages accessed and charges incurred for
the PACER account in use. If you enter your client code when accessing
CM/ECEF the charges are totaled for each code.

EEC F Bankruptcy

Review Billing History

Ir

>
Adversary + Query + Reports « Utilities + Logout ?

Submit

tions

pwe [12/01/2002 4 [12/06/2002
ated:

Sort: | Date v
Clear |
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CM/ECF Chapter

User’s Guide Utilities
Part 1

Section
US Bankruptcy Court, Southern District of lowa

Your Account — View PACER Account
Information

PACER users only.

Displays your current PACER login and client code.

oy current FACEER account 15 pallQld

"o current chent code 15 JOHOODS

CM/ECF User’s Guide



EFGPart1-745:
06/01/03
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User’s Guide
Part 1

US Bankruptcy Court, Southern District of lowa

Chapter

Utilities

Section

Your Account — View Your Transaction Log

Displays details of all your transactions, docketing, you entered for the

time specified.

EE F Bankruptecy + Adversary + Query + Reports + Utilities + Logout
‘iew Transaction Log

Subrmit Clearl

Enter the Date Selection Criteria for the Transaction Log Report

Start Date: |1/1/1996 End Date |12/Ds/2002

Total Humber of Transactions:

EE F Bankruptcy +  Adversary + Query + Reports « Utilities « Logout

Transaction Log
Report Period: 11/01/2002 - 12/06/2002

Id Date Case Numhber Text
Motice of Appeal <I>to BAP</I> Receipt Mumber CC, Fee Amount § 105
. A0l Filed by John hiller on behalf of Eonald Weasley (RE: related
ek EATPEA MERER | HE documents(s)[5] Order on Motion for A& dequate Protection) Appellant
Designation due by 12/6/2002. (Mller, Tohn)
11111 12/03/2002 09:56:44 |02-21022 Opened Hew AP Case 02-21022

z
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CM/ECF Chapter

User’s Guide Utilities
Part 1

Section
US Bankruptcy Court, Southern District of lowa

Miscellaneous — Legal Research

Legal Dictionary

Bankruptcy ~ +  Adversary - Query + Reports .+ Utiities -« Logout

Duhaime & Company | Lloyd Duhaime | Website History & Awards | Site Map | Home Page

A link to a website
researched, written in plain D UHAIEORE ‘3\\

language and provided free . IR
of charge by lawyer Lloyd ‘lg \'llmﬁ:‘ Wb ‘

\ 11 " C Gy

. A5 W P public service by the Victeria,

Duhaime <82 b Tl
. service Law firm of.

Duhulma@campanu

AFFORDABLE JUSTICE

Duhaime's LAWisdom:

This web page is provided as a

DUHAIME'S LAW DICTIONARY

Researched, written in plain language and provided free of charge by lawyer Lioyd Duhaime,

ALPHALINKS

Medical Dictionary

Bankruptcy  +  Adversary e+ Query - Reports « Utiities + Logout

A link to the On-Line
Medical Dictionary provided o] St | R | e | ——
by the CancerWEB Project e o it

(sponsored by British Ofercharaess
Telecommunications.)
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Entries by subject area

Help with OMD (Frequently Asked Questions,
About the Dictionary

Acknowledgements

Recently added or modified entries

¢ Tell us what you think

Disclaitner statement

Published at the Degt, of Medical Oncology, University of Newcastle upon Tune
© Copuright 1#97-2002 - The CancerkER Project, All Rights Reservad,
This page has been accessed 95 180,899 times,

Westlaw via the

Westgroup.com Westlaw® Text Only
Shap auer 4,500 legal WestFind&Printe

Internet Shop ouwrdsooacsl  [EERRN | Wetnddnte ey
Westlaw; e e cunsas. ;mr e
' roundshpgina - FReE Iowschool wesdarcorn
A link to Westlaw’s
commercial website. A
subscriber account is
required

What's New in
westlaw.com ?

| =3 senda Tabt

Mow you can exchange
persanalized tabs with
athers using e-mail.

View a demo to leamn
rare about this and
ather new features,
Corporate Scandals

No Westlaw Password? €ign-2n Help | Pridng Infe | Use a $ecure Connection | Accessibility Information
THOMSON

Access Westiaw

with a credit card. WEST

@2002 West Graup
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User’s Guide
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US Bankruptcy Court, Southern District of lowa

Chapter

Utilities

Section

Miscellaneous — Mailing

PACER users only.

Creditor Mailing
Matrix

Displays a list of creditor
names/addresses for a single
case, either by single column
label format or in raw data
format. Can be limited to
one or more special mailing
groups.

The list contains those
creditors uploaded at case
opening and may or may not
include parties docketing or
filing a pleading to the case.
All creditors on this report
were added through Creditor
Maintenance option in
CM/ECF and used by the
BNC for court generated
notices.

-
Bankruptcy  ©  Adversary + Query + Reports + Utilities + Logout L)

Creditor Mailing Matrix

Case number |01-36

Special mailing group D (Fighlight blawk field for no special mailing graup)

Format @ 1 column
© raw data format

Run Report Clear

Run Report Results

Search Results =

Case Number: 01-00036-Imj

Ford Motor Credit Corp

Max Recovery
PO Box 3001
Carol Stream, 1L 61232

Fingerhut
11 McLeland R,
5t. Cloud, MN 55405

Ford Motor Credit Corp
3220 Westown Parkway
West Des Momes, [4 50265
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Mailing Info For
A Case

Displays a list of those who
receive e-mail notices and
those who require manual
noticing for a single case.

EECF Bankruptcy + Adversary + Query + Reports + Utiities + Logout
Mailing Information for a Case

[Enter the case number to view the recipient st

Case Number:

Submit Clear

Results Mailing Info For a
Case

EECF Bankruptcy +  Adversary + Query + Reports + Utiities « Logout ?
Mailing Information for Case 01-00036-lmj o

[Electromic Mail Notice List
IThe following is the st of atterneys who are currently on the lst to receive e-mail notices for this case
+ (1o e-mail recipients)

[Manual Notice List

IThe following is the list of atterneys who are not on the list to receive e-mail notices for this case (who therefore require manual neticing)
¥'ou may wish to use your mouse to select and copy this list into your word processing program in order to create notices or labels for these
recipients.

Theodore Boecker
1234 Lawyer Ave.
Des Moines, IA 50303

\Tohn Miller
1234 Main St. b

Des Moines, IA 50309
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US Bankruptcy Court, Southern District of lowa

Chapter

Utilities

Section

Create Mailing Labels for a Case

Reserved for future use.

O
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Section

US Bankruptcy Court, Southern District of lowa

Miscellaneous — Verify a Document

Trustee Only

Verifies the electronic “signature” of a document is the same as when the
document was filed. If it is different, the document has been altered.

Verify Document(s)

Case Number

09-12345, 1:90-bk-12345 o 1-09-bk- 12345

Specify the number of the docket entry contamning the document to be werified.

Docutment Mumber: I
Mext | Clear
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